
 
Electronic Payment of the  

Filing Fee 
 

The filing fee for a petition for review or other originating 
petition, such as a petition for writ of mandamus or 
prohibition, may be paid online after the case has been 
docketed. 

March 2, 2015 



To pay the fee electronically: 
 
• Turn off pop-up blockers in your browser. 

 
• Log into ECF on the 7th Circuit's website under ECF INFO-->ECF Document Filing System. 

 
• Select Filing-->File a Document from the main menu on the Startup Page and enter the case number. 

 
• From the Category list on the left choose Fee Payment and then Petition filing fee payment on the right.  Then 

Continue at the bottom of the screen. 
 

If you try to pay the filing fee in a case that is not a petition for review or original petition, you will 
receive the following  error message and the system will not allow you to proceed. 
 

 
 
You may receive the following message if the fee has already been resolved in this case.  You should 
contact the Clerk’s Office with any questions. To proceed with the fee payment, click the Continue 
box then OK. 
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• Click the Pay Now button and you will be taken to Pay.gov.  A new browser window 
or tab will open for the payment information.  Remember, you must return to the ECF 
screen reflected below to complete your docket entry once you have completed the 
payment in Pay.gov. 
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• To pay the fee directly from your bank account, complete all necessary fields under Pay Via Bank Account and then click 
Continue with ACH Payment.  (Please remember to fill in the Appellate Case number field) Or scroll down past this 
section to Pay Via Plastic Card. 
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• To pay the fee with a plastic card, complete all necessary fields then click Continue with 
Plastic Card  Payment.  (Please remember to fill in the Appellate Case number field.)  
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• Review all payment information and complete the Email Address section to receive email 
confirmation after the payment has been processed.  

• Review the Authorization & Disclosure section and select the checkbox with the red asterisk*.   
• Click the Submit Payment button only once.  You MUST wait for Pay.gov to process your 

payment.  Do not click the button again and do not click the back button in your browser. 
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• Once your payment has been processed, you may print your receipt. 
• You MUST then click Return to CM/ECF to complete your transaction on the court’s docket.   

Note:  The Return to CM/ECF button may not return you directly to the correct screen.  The 
correct CM/ECF screen shown on the next page, may be behind the current screen.  If that 
happens, you will need to minimize the screens on your computer until you find the correct 
screen. 
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• With the payment having been processed, click Continue to commit the entry to the docket. 
• DO NOT click the Back Button. 
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• Click Continue in the Docket Text box. 

• Click Submit in the Event Review box and now your payment has 
been entered on the court’s docket 

• For any questions, please contact the Clerk’s Office at 312-435-5850. 
9 


	�Electronic Payment of the �Filing Fee�
	To pay the fee electronically:�
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9

